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Description automatically generated]College of Computing and IT
Exam Internal Moderation Form
Part 1 - Course Information:
This part must be completed by the course coordinator before submitting to the department head.
	Course Code
	

	Course Name
	

	Semester/Year
	

	Exam Type & Requirements
	Please select: Open Book, Partially Open Book, Closed Book, D2L Exam, Paper exam, Calculator allowed, etc.

	Exam Duration
	

	CLO Coverage
	Please list the CLOs covered in this exam

	Syllabus Compliance
	Yes | No (if No, state why).



Part 2 – Exam Moderation Results
This part must be completed by the exam moderator appointed by the department head.
2-1 General Format
	Item
	Review Result (Yes/No)

	Cover paper follows the template (if applicable)
	

	Exam rules in Arabic and English
	

	Grading rubrics (if applicable)
	

	Proper numbering of questions and sub questions
	

	Enough space for the student to answer
	

	Scratch paper (if needed)
	





2-2 Exam Questions
The moderator shall indicate whether a correction is needed in the grading rubrics.
	Type of Feedback
	Question Number
	Feedback
	Suggested Correction

	Typographical and grammatical errors affecting the accuracy or clarity of the question.
	
	
	

	
	
	
	

	
	
	
	

	Missing information affecting the completeness of the question.
	
	
	

	
	
	
	

	
	
	
	

	Relevance or suitability errors affecting the CLO coverage.
	
	
	

	
	
	
	

	
	
	
	



2-3 Exam Complexity
	Level of Complexity (Doable | Not Doable)
	Feedback (if not doable, why?)
e.g., number of questions, diversity of questions, time limitation, etc.

	
	





2-4 Additional Notes/Comments


2-5 Moderator Information
	Name
	

	Position
	

	Signature/Initials
	

	Date
	



Part 3 – Exam Panel Response
This part must be completed by the course coordinator following the suggestions/feedback provided by the moderator.
3-1 Corrective Actions
	Moderator Comment/Suggestion
	Action Taken

	
	

	
	

	
	



3-2 Course Coordinator Information
	Name
	

	Position
	

	Signature/Initials
	

	Date
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