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Field Trip Request Form

Please submit this form to the Dean’s Office at least 1 week prior to the planned field trip date. 

General Information
	College Name
	

	Department Name
	

	Course Title
	

	Course Code
	

	Faculty Name
	

	Faculty ID
	



Field Trip Details
	Destination(s) of Field Trip
	

	Date of Field Trip
	

	Departure Time
	

	Return Time
	

	Purpose of Field Trip
	

	Total Number of Students Participating
	

	List of Additional Faculty/Staff Accompanying
	

	Transportation Requirements from University (if required)
	

	Any Other Services/Support Required from the University
	



Comments and Additional Information (if any)
	





Signoff
	
	Comments
	Signature
	Date

	Requested By
	



	


	

	Approved By: Dean of College / Academic Manager FPU
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